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Writing a message
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Letds go.




Writing messages

Directioris: Who are the Jacksons and their pets? Write their names in the

a Max b. z2zz7272%2z2@ 7272721271171%17

d. Z 727272727 7& 2727272717 17Z7

Hi, we’re the Jacksons.

Email us at Jacksons@Jack26792 freesurf.co.uk

(Taken from Real V2iting 1

K vOggOb bO | bOfcyUgO _Orcjcnf
plays football every Sunday.

Jgrrj2ddqg OrQdf gWp@ | e qOgl O _Oaf i
dog called lsida is a nice dog.

GUkOPmMI O _ | bOGYUkO/ 0, OGOf _tcO"
school.

KskUgOa _ jjcbOJ _ Ishejs@yfbespas mplana
Consultant. But she assupiaet in the town band on Saturdays!




Writing messages

Directioris2T'he Jacksons often leave messages or notes for each other. He
Who wrote each antého is the note to?

a.Written by: To:
b. Written by: To:
¢ Written by: To:
d Written by: To:
e Written by: To:

d.

Anna, Going to the
after judavant to
come? Ron




Writing messages

Writing Tip (Task 1.
Leaving massages

U Always make your notessh@fSsgepeople will read the

i Be carems Ol mpk _jj wOjc _tcO_(
ca_sqgqcOrfcwO pcOmsr, OUf
anything that is confusing. Make sure you include all tt
information.

0 Wms Oa | Oap mqg g O msaveQ@oounitk io tDeaur
DPo-yomant to come?
G-U paickCat 6c00.
G U+t to e tovncentre.

U Useful expression for leaving notes or messages

1. Inviting the reader to dosamethimy | r Or mO

2. Asking the reader to do ssmethingOw ms 7 7 7 |

3. Telling the reader where=> @méke j/ﬂu plaiceattime
Meet me

4. Telling the reader where ssyfiegrienis ¢ Or mO 7 .
GUk Oz 7z,

5Telling the reader when someone will return

= G-Y packDhome before/ githafter
G-U paickDhoimel 5 minutes.



Writing messages
El e | Rabikad &stirk

Ei el NJKOA.
Capital Lester
We use capital $att&mglish for: \9_{

X The beginning of a sentence
-Dogs are noisy.
-Children aogsy too.

x The first person personal pronoun, |
-Yesterday, | went to the park.
-He isn't like | am.

x Names and titles of people
-Winston Churchill
-Marilyn Monroe
-the President of the United States
-Doctor Mathews
-Profes§amuels

x Titles of works, books, movies
-War and Peace
-The Merchant of Venice
-Spider Man |l

x Months of the year
-January
-July
-February

x Days of the week
-Monday
-Friday

Y



Writing messages

ET é | Rapikald &tigrk

We use capital $att&mnglish for:

X Seasons
-Spring
-Summer
-Autumn

x Holidays
-Christmas
- Easter
-New Year's Day

x Names of countries and continents
-America
-England
-Scotland

x Names of cities, towns, villages
-London
-Cape Town
-Vancouver

x Names of rivers, oceans, seas, lakes
-the Atlantic
-the Pacific
-the Thames

x Namesg&ographical formations
-the Himalayas
-the Alps
-the Sahara

x Language
-1 speak Chinese.

-He understands Enalish.




Writingnessages

1

Directior®iare staying with the Jacksons as a guest. They are out shoppir
You want to go out but these things happen. Before you can go out you ne

a Robbie's friend, Paul, comes
to the house. He says he's
going swimming at 4.00.

He wants Robbie to come.
He says he'll wait at the bus
stop for Robbie.

¢ You decide to have lunch
at 1.00 at the pizzeria in
town. You want to invite
the Jacksons.

| b The lightin your room
' breaks. You want someone
to fix it.

d Your friends phone and ask
you to go to the cinema.
The film finishes at 11.00.

(Taken from Real \&Yiting

Write the notes/ massages

b.




Writingpessages 1.

Cawlo Checklist

Tick what you car

Need more
practice
luse the name only to start the 222112 27722712
llay out of message as one par 22121712 27221717
| camclude all the important infi
in the message. 22121212 27221717
| can writhdssagesy to underst 2 22 2 Z 27711711

IIIII

N
N
N
N
N
N
N
N
N
N

1 | camake the note short.

IIIII

N
N
N
N
N

| use the name only to finish th

IIIII

N
N
N
N
N

Ilhave checked my spelling and




Writing messages

Practice: (Task 1)
Worksheet: Capital Lette

DirectiaridRewrithe sentences. Add capital tellers.

1. is it monday today?
2. marco and antonella are frontafjarence in

3. pete dmstudgnglisShs r Ou ¢ @damehl Ur Oqr s b w
2, Ok wOdypspeAdvephpe®” gpr f b

5. my uncle name e joles in dubiialand.
6. queen elizabeth lives in buckingham palace.

Directiai2Correct the mistaitkshe capital letters. Then rewri
There are 14 mistakes.

My Best Friend

| would like to introduce My friend bob. He is from L
to go Swimming and he goashctiez\bsaturday morning. E
to take photos. Last Year there was a photo contest in N
Bob won a prize for a photo of the Eiffel tower at night.
going to CANADA to take photos of niagasatéalms amo
contest. BoB is a great photographer, And a great friend.

XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX XXX
XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX XXX
XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX XXX
XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX XXX
XXXXXXXAXXXXXXXXXXXXXXXXXXXX XXX RRLRERERLRKRKR
XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX XX
XXXXXXXAXXXXXXXXXXXXXXXAXXXXXAXXXXXXXX XXX



Writing messaged4

Practice: (Task 1
Leaving massage

Directiorid:L ook @lhese statemabtzut messagg®ur family and friends.
Are they true (T) or false (F)?

//////////

a, OWms Obml Ur O _txzD1 mOupygzzc,Onpml
and auxiliary verb (e.g. am)

Directiod2Cross out the words in these sentencsgriithearetes left.

aDe-yamvant to come? ', OGUt cOeml cOr m
a, OGUjjO cO ai ObrO6YUkO,r Or fcOq

Directiorif Match these expressions to the explanations.

........ 3a.G-J packDhome before/ githafter 1.Inviting the reader to do someth

G-Y packDhoimel 5 minutes. 2 Telling the reader where somea
.......... bGl¢tmd ¢ Or mOz z, , 3. Telling the reader when somec
GUk Oz 7z, will return
4.Telling the reader where to mee
.......... c.G.Eee you platiceattime 5.Asking the reader to do someth
Meet me

.......... B..OA | Owms 22z, =
.......... EDoyau_| r Or mOzzz, =



Writing messages

PraaskTask) 2
A phone message

Directio®siListen and complete the phone message

Mandy,

,,,,,,,,,,,, ws

1) 000000000000 aUlaaug
2) with Vicky this afternoon

,,,,,,,,,,,,

at 3) 000000000000 aMxa
to come along. Can you ring her on her

mobile? Her number is 4)

Mum
Dad,
Mr. Gray from the 5)

phoned. He says your car is 6)

You can pick it up this 7) _.Go
before 8) - that is when the
garage 9) . His number is

10)

Sarah



Writing messages

Praask(Task) 2
A phone message

Directioi22Read the mes$&8gbelow then complete the table S

The name of th The name of tt UEIIEITE BHES U

» eople whige
Caller person the mess person writing Peop y
: phoned and left
is for message
messages
1.
2.
3.
1. 2
Dad, Tim,
Uncle John phoned from the hospital. He The mechanic Henry Smiths
sBGaec ea edar éa i&aé. A phon.edfromthegarage. Hetriedto
call him back? The number is 01448 780054 repalr your car, but there Is a
. problem. Please phone him on
Jimmy
42752. The garage closes at six.
Bill
3.
James,

Mike phoned at 9. He was at the park. He waite
T2N) é2dz F2NJ [ 3Sad 11O
thisY2 Ny Ay 3IK L R2y Qi 0K,
can call him on his mobile089 751 5314.

Mum



Writing messages

Writing tip: (Task 2)
A phone message

U Phone messages start with the name of the person the
finish with the name of the person writing the message

U Phone messages have only one paragraph containing
information:

The name of the person who phoned

Where tlaag?

What the massage is?

What their phone number is?

The name of the person the m¢ = Where they

l

David,

Calle—, kate aUaaU@. Ehdtowhe. Sha

wants to buy you a sweater, but she <— The mass
aUUP éa Raae i aée Y

Can you call her back on her mobile? Rf c O:
Her number is 088 760 4469. < telephone
Sandy number

The name of the person writing tt



Writing messages

Task

Directiom&ead the dialogue. Imagine you are Mr. Joseph and want to write
for Mia.

Write &ED words.

Mr. Josepliello.

Sue: Ohhello, is that Mr. Joseph?
Mr. JoseplY.es, speaking.
Sue: Hello, this is Sue. Can | speak to Mia, please?

Mr. Josepl®f ¢ Oggl Ur Of cpcO_r Or f cOkmkecl r,
Sue: Can | leave a message?

Mr. Josepl®f course.

Sue: GUkOkccrgl eOKg_ _oOmmjgg® _sir ©@ U kng
Mr. Josepl@K. What time are you going to be at the swimming pool?

Sue: At half past two.
Mr. JosepM| * OGUj j Oegt cOf cpO_Okcqgqg _ ec,
Sue: Thanks. Can you ask her to phone me on my mobile?

Mr. JosephVc g * Omd warmsnpey?c , OUf _r Uq
Sue: 084 790 8845. Thanks, Mr. Joseph.

Mr. JosepiNot at all, Sue. Goodbye.

Sue: Goodbye.

Mia,
called.
EUUM¢ UavyaU ea OU _00000060006C

,,,,,,,,,,,,,,,

EUUMaa OU Oe 0000600606006 060060OO0C

The number is
Dad




Writing messages

Camlo Checklis

Tick what you car

Can do
| use the name @tarttthe message. 5% %% 3
| lay out of message as one paragral] s s 7 7 7
| include of name of caller. 7272 % 7 7
| include of their whereabouts. 77227277
| can write coherent explanation oftt 7 7 7 7 2
GOgl aj sbcOmdOrfct 23723737
| use the name only to finishthemes 7 7z 7z 7z Z
| can ugeoposition on correctly. 2722721717
| have checked grammar and spellin 2z Z Z 7 2j
| have done

Need more
practice
7

Ny Ny N N N NN
Ny Ny N N NS N N
Ny Ny N N N N N
Ny Ny N N N N N

N
N
N
N

N
N
N
N
KN\ Ny Ny Ny N N N N




DirectiorzstCorplete the sentences with the sentences i

Writing message&0

Can you call him on his mobile’
He wants you to go with him. \
FcUgOemgl eOr mOr f cOdi1
Of e UgOemrOrfcO mmiC
The match starts at 8 p.m.
The library is opened frorar@ib3p.m.
You can pick it up tomorrow.

Dad,

Mrs. Harris from the library phoned. AOxR xOaaug Oe 8
1. EUUM¢ Usae eUU Oa a4

2.

3.

The phone number is 6489042

Lisa

cYe aéalbUaeMc 0809




Writing messages

Practice: (Task 2)
A phone message

Focus evords that people misspell, mistype, or get confused.
Directioi22Underlifieummistakes in the messagerdetritee mistake.

Mum

Mrs. Anna called. She ordered 200 printers from

the company last week. She wants to by more

0a ¢Oi¢ eUUi c¢UaéawamMe OU
wants to talk about other thinks with you. Please

phone her back.
Paul

1. 2
3. 4.

Directioi23Here are many words that people often misspell, mistype or get

Circléhe correct word to complete the sentence.

a.l went s| ay c Ug Of m@oftao,/two)

b. London is crowded for ifte/ too /two)

c. | have brothers. (to/ too /two)

b, OGr yqgO_0Oqr mpwO] ] Iby/buybye)] 1 11 Qgrp
e. | want to anew car. (ly/ buy /bye)

f. I See you soon. (by/ buy /bye) »

g. | can speak France Endbsii.and) i}y

h. Bob and Dave want to borrow our laptgpheir/ The ;:’ﬁ'

111111111111 amknsrcpUg = = :
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Writing messages




Writing messages

a Max b. Lana
C Ron d. Anna
e Lus

N e o e = = - - - - - - ——

a. Written blax To:Lana

b. Written Bax To:Ron
c. Written Max To:Lana
d. Written Bgin To: Anna

e. Written Bgn To:Lana

______________________________________

N

L —



Writing messages

! Write your own answer \
Mmswer:

a.RonMnt to go swimming with Paul? Meet him at the bus
(Your name).

c. Max and Lana. Gone to the pizzeria in town. Want to jc

b. Max. My light broke. Can you fix it? Thanks. (Your nan
lunch? (Your name).

d. Max and.L@oae to the cinema. Back after 11.00. (Your

/1. 1s ikday today?
2. Marco and Antonella lareficamrtaly.
3. Pete and | studybEnhglishb ml Ur.Oqr sbwODpc
AMdpgc!l bUyqg'®vamper.f b wOgqgOml OO0 .
5. My uncle name is John. Higiliviesirel&nd.
6. Queen Elizabeth lives in Blagagham P

~

| would like to introduce my friend Bob. He is from Lo
go swimming and he goes to the beach every Saturday m
take photos. Last year there was a photo contest in News'

won a prize for a phtte Eiffel Tower at night. In July Bob &

Canada to take photos of Niagara Falls. We will try to win ¢
great photographer, and a great friend.
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Writing messages

b.G-gone to the town centre.

¢.G-Y paickCat 8000.
d.Gatkh® shopping mall.

-
4

1. Alison 0, OOa3. tvé U 4. 0658849327

5. garage 6. Ready 7. Afterno@ Five

—— - —

9. closes 10. 243055

___________________________________________________



1.Mrs. Brown:

Alison:

Mrs. Brown:

Alison:

Mrs. Brown:

Alison:

Mrs. Brown:

Alison:

Mrs. Brown:

Aison;:

Mrs. Brown:

Alison:

Mrs. Brown:

2.Sarah:
Mechanic:

Sarah:
Mechanic:
Sarah:
Mechanic:

Sarah:

Mechanic:
Sarah:
Mechanic:
Sarah:
Mechanic:

Writing messages

Typescript
Prdask: Task 2.1

Hello

Oh, hello, is that Mrs. Brown?

Yes, speaking

Hello, this is Alison. Can | speak to Mand
Qf c Ogql Ur Of Iagkecadnessdne
Wcg*Onjc _qc, OGUk Oe
afternoon. | wanted to invite Mandy.

Ml , OUf r OrgkcO_pcO
?2r OrumOmUaj mai ,

GUjj OegtcOf cpOrfcO
Thanks. Can you ask her to phone me or
Wcg* OmdOamspqgc, OUf
Thanks, Mrs. Brown.

Wms Upc Oucj amkc* O?j
Hello.
Fcjjm*OrfgqgOgqgqONcrT
speak to Mr. Simpson, please?

GUk Ogmppw, OFcOggqgl U
@n | leave a message, please?

Yes, of course.

Can you tell him that nesadgiPikle can pick
up this afternoon. The garage closes at fi
Ml , OGUt ¢c Oemr Or f _r ,
give me your phone number, please?
Wcqg*Ogr YygoO021. 33,

243055. OK.
Thanks vangch. g «Q‘,

Goodbye. i k
Goodbye.



Writing messages

1. Uncle Jol Dad Jimmy hospital
2. Henry Sm Tim Bill garage
3. Mike James Mum park

Write your amswer
Sample answer:

0. Can you call her back on
e number is 084790 8845.




Writing messages

2. You can pick it up tomorrow.

3. The library is opened from 9 a.m. until
2, OF c Yq Oemuaich tenightmO r
5. He wants you to go with him.

6. The match starts at 8 p.m.

7. Can you call him on his mobile?

— e ————

e o e e e = - - - - - ——

e e e e e e

22 1. buy 2. and
3. too 4. things

23 a. to b. too
c. two d. by
e. buy f.  bye

g. and h. Their

_________________________________________________

— e o — — ————————————



