
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

                      

           Writing messages        Ĕ 

 

ėŜŅĬŜŅ 

 ĳŅļŅŀńĚĔķļŏĮƦĬĳŅļŅĪňŗĽŜŅėńĠŐĸŃĴňėĺŅĴěŜŅŏĮƦĬŒĬĔŅĶĽŊŗŀĽŅĶŒĬĵŋėĮƤěěŋĭńĬȮŀŅěĔĸƞŅĺœħƟĺƞŅ
ĳŅļŅŀńĚĔķļŏĮƦĬŏėĶŊŗŀĚĴŊŀĽŊŗŀĽŅĶŒĬĻĨĺĶĶļĪňŗȮ21 ĔŅĶĽŀĬĳŅļŅŀńĚĔķļěŉĚĵŉħŐĬĺĔŅĶĽŀĬĳŅļŅŀńĚĔķļ
ŏıŊŗŀĔŅĶĽŊŗŀĽŅĶĴŅĔĕŉŘĬȮőħĵŏĬƟĬĔŅĶŒĝƟĳŅļŅȮŐĸŃĽŊŗŀėĺŅĴľĴŅĵœħƟ 
 ĪńĔļŃĔŅĶŏĕňĵĬŏĮƦĬľĬŉŗĚŒĬľńĺŒěĕŀĚĔŅĶŏĶňĵĬĶŌƟħƟŅĬĳŅļŅȮĪňŗĬŀĔŏľĬŊŀěŅĔĪńĔļŃĔŅĶĲƤĚĔŅĶıŌħȮ
ŐĸŃĔŅĶŀƞŅĬȮĔŅĶİƗĔŏĕňĵĬěŉĚĴňėĺŅĴěŜŅŏĮƦĬĽŜŅľĶńĭĬńĔŏĶňĵĬĪŋĔĶŃħńĭĝńŘĬȮĬŀĔěŅĔĬňŘĔŅĶŏĕňĵĬĽŅĴŅĶĩŒĝƟŏĮƦĬ
ŏėĶŊŗŀĚĴŊŀĽŊŗŀĽŅĶŀĵƞŅĚľĬŉŗĚĕŀĚĴĬŋļĵƢȮĪňŗĨƟŀĚĔŅĶĩƞŅĵĪŀħėĺŅĴėŇħėĺŅĴŏĕƟŅŒěȮŐĸŃĮĶŃĽĭĔŅĶĦƢĕŀĚĨĬŏŀĚ
ŀŀĔŏĽĬŀįŌƟŀƞŅĬȮĔŅĶŏĕňĵĬĵńĚŏĮƦĬŏėĶŊŗŀĚĴŊŀıńĥĬŅĽĨŇĮƤĠĠŅŐĸŃėĺŅĴĽŅĴŅĶĩȮĪŜŅŒľƟĭŋėėĸĴňėĺŅĴŏĝŊŗŀĴńŗĬȮȮȮȮ
ŒĬĨĬŏŀĚŒĬĔŅĶŐĽħĚėĺŅĴĶŌƟĽŉĔŐĸŃŐĬĺėŇħȮĬŀĔěŅĔĬňŘĔŅĶŏĕňĵĬĴňĽƞĺĬĝƞĺĵıńĥĬŅėĺŅĴėŇħĶŇŏĶŇŗĴĽĶƟŅĚĽĶĶėƢȮ
ŐĸŃŒĝƟŏĺĸŅĺƞŅĚŒľƟŏĮƦĬĮĶŃőĵĝĬƢŀňĔħƟĺĵ 
 ĝŋħĔŇěĔĶĶĴĔŅĶŏĶňĵĬĶŌƟĪňŗŏĬƟĬĳŅĶŃĚŅĬŏıŊŗŀıńĥĬŅĪńĔļŃĔŅĶŏĕňĵĬĳŅļŅŀńĚĔķļŏıŊŗŀĔŅĶĽŊŗŀĽŅĶĝŋħĬňŘ
ěńħĪŜŅĕŉŘĬŏıŊŗŀŒĝƟĮĶŃĔŀĭĔŅĶŏĶňĵĬĔŅĶĽŀĬĶŅĵĺŇĝŅȮIntensiveȮEnglish 2 (ŀ21104) ĶŃħńĭĝńŘĬĴńīĵĴĻŉĔļŅȮȮȮ
ĮƖĪňŗȮ1ŏıŊŗŀŐĔƟĮƤĠľŅħƟŅĬĪńĔļŃĔŅĶŏĕňĵĬĳŅļŅŀńĚĔķļȮőħĵŒĝƟĳŅĶŃĚŅĬĪňŗľĸŅĔľĸŅĵŏıŊŗŀıńĥĬŅĪńĔļŃȮȮȮȮȮȮ
ĔŅĶŏĕňĵĬĳŅļŅŀńĚĔķļŏıŊŗŀĔŅĶĽŊŗŀĽŅĶȮőħĵĬŜŅĝŋħĔŇěĔĶĶĴĔŅĶŏĶňĵĬĶŌƟĪňŗŏĬƟĬĳŅĶŃĚŅĬœĮŒĝƟŐĔƟĮƤĠľŅěĬŏĔŇħŏĮƦĬ
ĪńĔļŃħƟŅĬĔŅĶŏĕňĵĬœħƟŀĵƞŅĚĴňĮĶŃĽŇĪīŇĳŅıȮĬńĔŏĶňĵĬĽŅĴŅĶĩĬŜŅėĺŅĴĶŌƟŐĸŃĪńĔļŃĔŅĶŏĕňĵĬĪňŗœħƟœĮĮĶŃĵŋĔĨƢŒĝƟ
ŒĬĝňĺŇĨĮĶŃěŜŅĺńĬȮŏľŖĬėŋĦėƞŅŐĸŃĴňŏěĨėĨŇĪňŗħňĨƞŀĔŅĶŏĶňĵĬĳŅļŅŀńĚĔķļ 
 įŌƟěńħĪŜŅĕŀĕŀĭėŋĦĪŋĔĪƞŅĬĪňŗŏĔňŗĵĺĕƟŀĚĪňŗŒľƟėŜŅŐĬŃĬŜŅŀńĬŏĮƦĬĮĶŃőĵĝĬƢĪŜŅŒľƟĝŋħĔŇěĔĶĶĴĔŅĶŏĶňĵĬĶŌƟȮȮȮ
ĪňŗŏĬƟĬĳŅĶŃĚŅĬŏıŊŗŀıńĥĬŅĪńĔļŃĔŅĶŏĕňĵĬĳŅļŅŀńĚĔķļĝŋħĬňŘĽŜŅŏĶŖěħƟĺĵħňȮőħĵľĺńĚĺƞŅĝŋħĔŇěĔĶĶĴĔŅĶŏĶňĵĬĶŌƟȮȮ
ĪňŗŏĬƟĬĳŅĶŃĚŅĬĝŋħĬňŘěŃŏĮƦĬĮĶŃőĵĝĬƢĨƞŀĔŅĶŏĶňĵĬĔŅĶĽŀĬĳŅļŅŀńĚĔķļĝƞĺĵıńĥĬŅŒľƟĬńĔŏĶňĵĬĴňĪńĔļŃħƟŅĬ
ĔŅĶŏĕňĵĬĳŅļŅŀńĚĔķļŏıŇŗĴĕŉŘĬȮŐĸŃĝƞĺĵŒľƟįĸĽńĴķĪīŇśĽŌĚĕŉŘĬ   
 
 
 
 
         ĵŋĺħňȮĴŌĸĽŇĚľƢ 
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ŏĶŊŗŀĚ ľĬƟŅ 
ėŜŅĬŜŅ    Ĕ 
ĽŅĶĭńĠ ĕ 
ėŜŅĝňŘŐěĚ 1 
ėŜŅŐĬŃĬŜŅĽŜŅľĶńĭėĶŌ 2 
ėŜŅŐĬŃĬŜŅĽŜŅľĶńĭĬńĔŏĶňĵĬ 4 
ĴŅĨĶģŅĬĔŅĶŏĶňĵĬĶŌƟȮ/ ěŋħĮĶŃĽĚėƢĔŅĶŏĶňĵĬĶŌƟ 5 
Pre-task: Task 1  6 
Writing Tip: Task 1   
ŒĭėĺŅĴĶŌƟŏĶŊŗŀĚ: Capital Letters 
Task  1 
Student Self Check: Task 1   
Practice  Task 1 

8 
9 
11 
12 
13 

Pre-task: Task 2 15 
Writing Tip: Task 2 17 
Task  2 
Student Self Check: Task 2 
Practice  Task 2 
ĳŅėįĬĺĔ 
ŏĜĸĵ 
ŏĔĦĤƢĔŅĶŒľƟėŃŐĬĬĔŅĶŏĕňĵĬ 
ŐĭĭĭńĬĪŉĔėŃŐĬĬĔŅĶŏĕňĵĬ 
ŐĭĭĭńĬĪŉĔėŃŐĬĬĔŅĶĪŜŅĔŇěĔĶĶĴĔĸŋƞĴ 
ĭĶĶĦŅĬŋĔĶĴ 
 
 

18 
19 
20 
22 
23 
30 
32 
36 
37 

ĽŅĶĭńĠ 



 ĝŋħĔŇěĔĶĶĴĔŅĶŏĶňĵĬĶŌƟĪňŗŏĬƟĬĳŅĶŃĚŅĬŏıŊŗŀıńĥĬŅĪńĔļŃĔŅĶŏĕňĵĬĳŅļŅŀńĚĔķļŏıŊŗŀĔŅĶĽŊŗŀĽŅĶ
ĝŋħĬňŘěńħĪŜŅĕŉŘĬŏıŊŗŀŒĝƟĮĶŃĔŀĭĔŅĶŏĶňĵĬĔŅĶĽŀĬĶŅĵĺŇĝŅȮIntensiveȮEnglish 2 (ŀ21104)              
ĝńŘĬĴńīĵĴĻŉĔļŅĮƖĪňŗȮ1 ĴňĪńŘĚľĴħȮ7 ŏĸƞĴœħƟŐĔƞ 
 ŏĸƞĴĪňŗȮ1 ŏĶŊŗŀĚĔŅĶŏĕňĵĬœĮĶļĦňĵƢŀŇŏĸŖĔĪĶŀĬŇĔĽƢȮ(Writing emails: Introducing myself) 
 ŏĸƞĴĪňŗȮ2 ŏĶŊŗŀĚĔŅĶŏĕňĵĬœĮĶļĦňĵƢŀŇŏĸŖĔĪĶŀĬŇĔĽƢȮ(Writing emails: My last weekend)                    
 ŏĸƞĴĪňŗȮ3ȮŏĶŊŗŀĚĔŅĶŏĕňĵĬİŅĔĕƟŀėĺŅĴȮ(Writing messages) 
 ŏĸƞĴĪňŗȮ4 ŏĶŊŗŀĚĔŅĶŏĕňĵĬĔŅĶƢħȮ(Writing creative cards)  
  ŏĸƞĴĪňŗȮ5 ŏĶŊŗŀĚĔŅĶŏĕňĵĬěħľĴŅĵĕŀĭėŋĦȮ(Writing thank you letters) 
 ŏĸƞĴĪňŗȮ6 ŏĶŊŗŀĚĔŅĶŏĕňĵĬĭńĨĶŏĝŇĠȮ(Writing interesting invitations) 
 ŏĸƞĴĪňŗȮ7 ŏĶŊŗŀĚĔŅĶŏĕňĵĬœĮĶļĦňĵĭńĨĶȮ(Writing memorable postcards) 
 ĝŋħĔŇěĔĶĶĴĔŅĶŏĶňĵĬĶŌƟĪňŗŏĬƟĬĳŅĶŃĚŅĬŏıŊŗŀıńĥĬŅĪńĔļŃĔŅĶŏĕňĵĬĳŅļŅŀńĚĔķļŏıŊŗŀĔŅĶĽŊŗŀĽŅĶȮ
ĝńŘĬĴńīĵĴĻŉĔļŅĮƖĪňŗȮ1 ŏĸƞĴĪňŗȮ3 ŏĶŊŗŀĚĔŅĶŏĕňĵĬİŅĔĕƟŀėĺŅĴȮ(Writing messages)ȮĮĶŃĔŀĭħƟĺĵ 

1. ėŜŅŐĬŃĬŜŅĽŜŅľĶńĭėĶŌ 
2. ėŜŅŐĬŃĬŜŅĽŜŅľĶńĭĬńĔŏĶňĵĬ 
3. ĴŅĨĶģŅĬĔŅĶŏĶňĵĬĶŌƟȮ/ ěŋħĮĶŃĽĚėƢĔŅĶŏĶňĵĬĶŌƟ 
4. Pre-task (Task1 and Task2) 
5. Writing tip (1 and 2) 
6. ŒĭėĺŅĴĶŌƟŏĶŊŗŀĚȮCapital Letters 

7. Task (1 and 2) 
8. Student self check (1 and 2) 
9. Practice (1 and 2) 
10. ŏĜĸĵȮ 
11. ŏĔĦĤƢĔŅĶŒľƟėŃŐĬĬĔŅĶŏĕňĵĬ 
12. ŐĭĭĭńĬĪŉĔėŃŐĬĬĔŅĶŏĕňĵĬ 

13. ŐĭĭĭńĬĪŉĔėŃŐĬĬĔŅĶĪŜŅĔŇěĔĶĶĴĔĸŋƞĴ 
14. ĭĶĶĦŅĬŋĔĶĴ 
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ėŜŅĝňŘŐěĚ 
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ȮėŜŅŐĬŃĬŜŅĽŜŅľĶńĭėĶŌȮ 

 ĝŋħĔŇěĔĶĶĴĔŅĶŏĶňĵĬĶŌƟĪňŗŏĬƟĬĳŅĶŃĚŅĬŏıŊŗŀıńĥĬŅĪńĔļŃĔŅĶŏĕňĵĬĳŅļŅŀńĚĔķļŏıŊŗŀĔŅĶĽŊŗŀĽŅĶ
ĝŋħĬňŘěńħĪŜŅĕŉŘĬŏıŊŗŀŒĝƟŏĮƦĬĽŊŗŀĔŅĶŏĶňĵĬĶŌƟĮĶŃĔŀĭŐįĬĔŅĶěńħĔŅĶŏĶňĵĬĶŌƟĶŅĵĺŇĝŅȮIntensiveȮEnglish 2 
(ŀ21104) ĝńŘĬĴńīĵĴĻŉĔļŅĮƖĪňŗȮ1 ĔĸŋƞĴĽŅĶŃĔŅĶŏĶňĵĬĶŌƟĳŅļŅĨƞŅĚĮĶŃŏĪĻȮőħĵŒĝƟŐĬĺĔŅĶĽŀĬŐĭĭ 
ŏĬƟĬĳŅĶŃĚŅĬȮ(Task Based Learning) Willis (2008) ĴňĕńŘĬĨŀĬĔŅĶĽŀĬȮ3 ĕńŘĬĨŀĬȮħńĚĬňŘȮ 
/,ȮĕńŘĬŏĨĶňĵĴĮĢŇĭńĨŇĚŅĬȮ(Pre-task) 

1. 2. ĕńŘĬĶŃľĺƞŅĚĮĢŇĭńĨŇĚŅĬ (Task cycle)  
2.  2.1 ĕńŘĬĮĢŇĭńĨŇȮ(Task) 
3.  2.2 ĕńŘĬĺŅĚŐįĬȮ(Planning) 
4.  2.3 ĕńŘĬĶŅĵĚŅĬŐĸŃĬŜŅŏĽĬŀįĸĚŅĬȮ(Report) 
5. 3. ĕńŘĬĔŅĶŏĶňĵĬĶŌƟĶŌĮŐĭĭĳŅļŅŐĸŃİƗĔĮĢŇĭńĨŇȮ(Language Focus) 
6.  3.1 ĕńŘĬĺŇŏėĶŅŃľƢĳŅļŅȮ(Language analysis) 
7.  3.2 ĕńŘĬİƗĔŒĝƟĳŅļŅȮ(Practice) 
8.  ĕńŘĬĨŀĬĔŅĶěńħĔŇěĔĶĶĴȮĴňħńĚĬňŘ 

1. ĕńŘĬŏĨĶňĵĴĮĢŇĭńĨŇĚŅĬȮ(Pre-task) ėĶŌŏĨĶňĵĴĬńĔŏĶňĵĬŒĬĔŅĶĪŜŅĔŅĶŏĕňĵĬİŅĔĕƟŀėĺŅĴȮ(Writing 
messages) ŐĬŃĬŜŅľńĺĕƟŀȮĺŇīňĔŅĶĪŜŅĔŇěĔĶĶĴȮĺńĨĩŋĮĶŃĽĚėƢĕŀĚĔŇěĔĶĶĴȮĔŅĶŏĨĶňĵĴėŜŅĻńıĪƢŐĸŃ
ĽŜŅĬĺĬŒľĴƞĪňŗŒĝƟŒĬĔŅĶŏĕňĵĬİŅĔĕƟŀėĺŅĴȮ(Writing messages) 
2. ĕńŘĬĶŃľĺƞŅĚĮĢŇĭńĨŇĚŅĬ (Task cycle)  

9.  2.1 ĬńĔŏĶňĵĬĪŜŅĚŅĬŏħňŗĵĺȮ(Individual work) ĚŅĬėŌƞȮ(Pair Work) ľĶŊŀĚŅĬĔĸŋƞĴ 
(Group Work) ėĶŌĽńĚŏĔĨıķĨŇĔĶĶĴĬńĔŏĶňĵĬȮıĶƟŀĴĔĶŃĨŋƟĬĬńĔŏĶňĵĬŒľƟŒĝƟĳŅļŅŏĮƚŅľĴŅĵŒĬĔŅĶĽŊŗŀĽŅĶ 
 2.2 ĬńĔŏĶňĵĬŏĨĶňĵĴĨńĺĶŅĵĚŅĬȮŏĕňĵĬĜĭńĭĶƞŅĚıĶƟŀĴĪńŘĚİƗĔĞƟŀĴĺƞŅěŃĨƟŀĚŏĕňĵĬľĶŊŀıŌħŀŃœĶ 
őħĵėĶŌŏħŇĬĶŀĭŕľƟŀĚŏĶňĵĬȮŏıŊŗŀŐĬŃĬŜŅįŌƟŏĶňĵĬĪŅĚħƟŅĬĳŅļŅ 
 2.3 ėĶŌĽŋƞĴĬńĔŏĶňĵĬĭŅĚėŌƞľĶŊŀĭŅĚĔĸŋƞĴȮŒľƟĶŅĵĚŅĬĽĶŋĮŐĔƞŏıŊŗŀĬĪńŘĚľƟŀĚȮėĶŌŐĸĔŏĮĸňŗĵĬėĺŅĴ
ėŇħŏľŖĬŏĬŊŘŀľŅĪňŗĬńĔŏĶňĵĬĶŅĵĚŅĬ 
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3. ĕńŘĬľĸńĚĮĢŇĭńĨŇĚŅĬȮ(Language Focus) 
   3.1 ĕńŘĬĺŇŏėĶŅŃľƢĳŅļŅȮ(Language analysis) ėĶŌŏĨĶňĵĴĶŌĮŐĭĭőėĶĚĽĶƟŅĚĪŅĚĳŅļŅĪňŗœĴƞ
ĩŌĔĨƟŀĚŒĬĔŅĶĮĢŇĭńĨŇĚŅĬȮŒľƟĬńĔŏĶňĵĬĶƞĺĴĔńĬĺŇŏėĶŅŃľƢőėĶĚĽĶƟŅĚĪŅĚĳŅļŅȮėĶŌėŀĵŒľƟėĺŅĴĝƞĺĵŏľĸŊŀ
ĕĦŃĪňŗįŌƟŏĶňĵĬĶƞĺĴĔńĬĪŜŅĚŅĬȮŏĮƕħőŀĔŅĽŒľƟĬńĔŏĶňĵĬĩŅĴėŜŅĩŅĴœħƟ 
 3.2 ĕńŘĬİƗĔŒĝƟĳŅļŅȮ(Practice) ėĶŌŒľƟĬńĔŏĶňĵĬĪŜŅĔŇěĔĶĶĴİƗĔŒĝƟĳŅļŅŐĸŃĽĶŋĮőėĶĚĽĶƟŅĚĪŅĚ
ĳŅļŅŒľƟĬńĔŏĶňĵĬŏĕƟŅŒěĝńħŏěĬ 
4. ŏĺĸŅĪňŗŒĝƟŒĬĔŅĶĪŜŅĳŅĶŃĚŅĬȮ4 ĝńŗĺőĴĚ 
5. ėĶŌĽńĚŏĔĨıķĨŇĔĶĶĴĬńĔŏĶňĵĬŒĬĔŅĶĪŜŅĝŋħĔŇěĔĶĶĴĔŅĶŏĶňĵĬĶŌƟĪňŗŏĬƟĬĳŅĶŃĚŅĬ 
6. ėĶŌĬŜŅĳŅĶŃĚŅĬ (Task) ŐĸŃȮworksheet ŒĬȮPractice ŒľƟĬńĔŏĶňĵĬİƗĔĪŜŅŐĸŃİƗĔŏĕňĵĬŏıŊŗŀıńĥĬŅ
ĚŅĬŏĕňĵĬĕŀĚĬńĔŏĶňĵĬȮŒĬĝŋħĔŇěĔĶĶĴĔŅĶŏĶňĵĬĶŌƟĪňŗŏĬƟĬĳŅĶŃĚŅĬŏıŊŗŀıńĥĬŅĪńĔļŃĔŅĶŏĕňĵĬ
ĳŅļŅŀńĚĔķļŏıŊŗŀĔŅĶĽŊŗŀĽŅĶȮŐĸŃŒľƟĬńĔŏĶňĵĬĽĸńĭĔńĬĨĶĺěŐĭĭĪħĽŀĭěŅĔŏĜĸĵĪƟŅĵŏĸƞĴȮěŅĔĬńŘĬ
ĭńĬĪŉĔįĸĔŅĶĽŀĭľĸńĚŏĶňĵĬœĺƟ 
7. ėĶŌŐěƟĚėŃŐĬĬŒľƟĬńĔŏĶňĵĬĪĶŅĭŐĸŃĝĴŏĝĵĬńĔŏĶňĵĬ 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

ėŜŅŐĬŃĬŜŅĽŜŅľĶńĭĬńĔŏĶňĵĬ 
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 ĝŋħĔŇěĔĶĶĴĔŅĶŏĶňĵĬĶŌƟĪňŗŏĬƟĬĳŅĶŃĚŅĬŏıŊŗŀıńĥĬŅĪńĔļŃĔŅĶŏĕňĵĬĳŅļŅŀńĚĔķļŏıŊŗŀĔŅĶ
ĽŊŗŀĽŅĶŏĸƞĴĪňŗȮ3 ŏĶŊŗŀĚĔŅĶŏĕňĵĬİŅĔĕƟŀėĺŅĴȮ(Writing messages)ȮěńħĪŜŅĕŉŘĬŏıŊŗŀŒĝƟŏĮƦĬĽŊŗŀĔŅĶŏĶňĵĬĶŌƟ
ŐĸŃıńĥĬŅĪńĔļŃĔŅĶŏĕňĵĬĳŅļŅŀńĚĔķļȮĪňŗĴňŏĬŊŘŀľŅĨŅĴŐįĬĔŅĶěńħĔŅĶŏĶňĵĬĶŌƟĶŅĵĺŇĝŅȮIntensiveȮ
English 2 (ŀ21104)ȮĝńŘĬĴńīĵĴĻŉĔļŅĮƖĪňŗȮ1 ĔĸŋƞĴĽŅĶŃĔŅĶŏĶňĵĬĶŌƟĳŅļŅĨƞŅĚĮĶŃŏĪĻȮĕńŘĬĨŀĬĔŅĶİƗĔ
ĔŇěĔĶĶĴȮĴňħńĚĬňŘ 
 
1. ĬńĔŏĶňĵĬĻŉĔļŅĪŜŅėĺŅĴŏĕƟŅŒěĺńĨĩŋĮĶŃĽĚėƢĕŀĚĝŋħĔŇěĔĶĶĴĔŅĶŏĶňĵĬĶŌƟĪňŗŏĬƟĬĳŅĶŃĚŅĬ 
2. ĬńĔŏĶňĵĬĻŉĔļŅėŜŅĻńıĪƢĽŜŅĬĺĬŒľĴƞŐĸŃĶŌĮŐĭĭĪňŗŒĝƟŒĬĔŅĶŏĕňĵĬİŅĔĕƟŀėĺŅĴȮ(Writing messages) 
ȮȮȮŏıŊŗŀŒľƟŏĔŇħėĺŅĴŏĕƟŅŒěĔƞŀĬĮĢŇĭńĨŇĨŅĴėŜŅĽńŗĚŐĨƞĸŃĝŋħĔŇěĔĶĶĴĔŅĶŏĶňĵĬĶŌƟĪňŗŏĬƟĬĳŅĶŃĚŅĬ 
3. ĬńĔŏĶňĵĬĪŜŅĝŋħĔŇěĔĶĶĴĔŅĶŏĶňĵĬĶŌƟĪňŗŏĬƟĬĳŅĶŃĚŅĬŐĨƞĸŃĝŋħĔŇěĔĶĶĴŀĵƞŅĚĸŃŏŀňĵħĶŀĭėŀĭ 
4. ĬńĔŏĶňĵĬĪŜŅȮTask &ĳŅĶŃĚŅĬ'ȮŐĸŃȮworksheet ŒĬȮPractice ŏıŊŗŀıńĥĬŅĚŅĬŏĕňĵĬ 
5. ĬńĔŏĶňĵĬĶƞĺĴĔńĬĨĶĺěėŜŅĨŀĭĕŀĚĝŋħĔŇěĔĶĶĴĔŅĶŏĶňĵĬĶŌƟĪňŗŏĬƟĬĳŅĶŃĚŅĬěŅĔŏĜĸĵŒĬĳŅėįĬĺĔ 
6. ĬńĔŏĶňĵĬĬŜŅĚŅĬŏĕňĵĬĽƞĚėĶŌŏıŊŗŀĨĶĺěŐĸŃŒľƟėŃŐĬĬĔŅĶŏĕňĵĬĨŅĴŏĔĦĤƢĔŅĶŒľƟėŃŐĬĬĔŅĶŏĕňĵĬȮ 
ȮȮȮĳŅļŅŀńĚĔķļŏıŊŗŀĔŅĶĽŊŗŀĽŅĶŏĴŊŗŀŏĶňĵĬěĭŒĬŐĨƞĸŃŏĶŊŗŀĚŏıŊŗŀĺńħĶŃħńĭėĺŅĴĶŌƟėĺŅĴĽŅĴŅĶĩĕŀĚ 
ȮȮȮĬńĔŏĶňĵĬŒĬŏĶŊŗŀĚĬńŘĬŕ 
 
 



 

 

 

 ĨȮ1.2 ĴňĪńĔļŃĔŅĶĽŊŗŀĽŅĶĪŅĚĳŅļŅŒĬĔŅĶŐĸĔŏĮĸňŗĵĬĕƟŀĴŌĸĕƞŅĺĽŅĶȮŐĽħĚėĺŅĴĶŌƟĽŉĔŐĸŃėĺŅĴėŇħŏľŖĬŀĵƞŅĚĴň ȮȮȮȮȮȮȮȮ

 ȮȮȮȮȮȮȮȮĮĶŃĽŇĪīŇĳŅı 

 ĨȮ1.3 ĬŜŅŏĽĬŀĕƟŀĴŌĸĕƞŅĺĽŅĶȮėĺŅĴėŇħĶĺĭĵŀħȮŐĸŃėĺŅĴėŇħŏľŖĬŒĬŏĶŊŗŀĚĨƞŅĚŕȮőħĵĔŅĶıŌħŐĸŃĔŅĶŏĕňĵĬ 

 
 

 

 
 ĨȮ1.2 Ĵ,1/4 ıŌħŐĸŃŏĕňĵĬŏıŊŗŀĕŀŐĸŃŒľƟĕƟŀĴŌĸ ŐĸŃŐĽħĚėĺŅĴėŇħŏľŖĬŏĔňŗĵĺĔńĭŏĶŊŗŀĚĪňŗĲƤĚľĶŊŀŀƞŅĬŀĵƞŅĚŏľĴŅŃĽĴ 

ȮȮ ĨȮ1.2 Ĵ,1/5ȮıŌħŐĸŃŏĕňĵĬŐĽħĚėĺŅĴĶŌƟĽŉĔȮŐĸŃėĺŅĴėŇħŏľŖĬĕŀĚĨĬŏŀĚŏĔňŗĵĺĔńĭŏĶŊŗŀĚĨƞŅĚŕȮŒĔĸƟĨńĺȮĔŇěĔĶĶĴĨƞŅĚŕȮ 

 ȮȮȮȮȮȮ ȮȮȮȮȮȮıĶƟŀĴĪńŘĚŒľƟŏľĨŋįĸĽńŘĬŕȮĮĶŃĔŀĭŀĵƞŅĚŏľĴŅŃĽĴ 

.   ĨȮ1.3 Ĵ,1/1ȮıŌħŐĸŃŏĕňĵĬĭĶĶĵŅĵŏĔňŗĵĺĔńĭĨĬŏŀĚȮĔŇěĺńĨĶĮĶŃěŜŅĺńĬȮĮĶŃĽĭĔŅĶĦƢ ŐĸŃĽŇŗĚŐĺħĸƟŀĴŒĔĸƟĨńĺ 

 
 
 
 
 

 1. ŀƞŅĬĕƟŀėĺŅĴŐĸƟĺĭŀĔœħƟĺƞŅŒėĶėŊŀėĬŏĕňĵĬĕƟŀėĺŅĴŐĸŃŏĕňĵĬĕƟŀėĺŅĴĩŉĚŒėĶœħƟ 

ȮȮȮ 2. ĭŀĔĺŇīňĔŅĶŏĕňĵĬİŅĔĕƟŀėĺŅĴœħƟ 

    3. ŏĕňĵĬİŅĔĕƟŀėĺŅĴœħƟĨĶĚĨŅĴĺńĨĩŋĮĶŃĽĚėƢĕŀĚįŌƟŏĕňĵĬœħƟ 

ȮȮȮ 4. ŏĕňĵĬİŅĔĕƟŀėĺŅĴĪŅĚőĪĶĻńıĪƢœħƟ 

 

 

 

 

 

ěŋħĮĶŃĽĚėƢĔŅĶŏĶňĵĬĶŌƟ 

ĨńĺĝňŘĺńħ 

ĴŅĨĶģŅĬĔŅĶŏĶňĵĬĶŌƟ 

Are you ready to start the lesson? 
Letõs go. 
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Directions: 1.1  Who are the Jacksons and their pets? Write their names in the correct space. 

 a. Max   b. źźźźźźźź  c.  źźźźźźźź 
 d. źźźźźźźź  e.  źźźźźźźź 
 
 
 

 

 

 

 

 

     

               (Taken from Real Writing 1: 26) 

 

 

 

 

 

 

 

 

 

 Pre-task: (Task 1) 

  Leaving massages          
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K_vȮgqȮb_bȮ_lbȮfcŲqȮ_ȮrcjcnfmlcȮcleglccp,ȮFcŲqȮap_xwȮ_`msrȮK_lafcqrcpȮSlgrcbȮ_lbȮ

plays football every Sunday. 

KskŲqȮa_jjcbȮJ_l_,ȮQfcȮumpiqȮdpmkȮfmkcȮ_lbȮshe is very busy as a Management 

Consultant. But she also plays trumpet in the town band on Saturdays! 

GŲkȮPmlȮ_lbȮGŲkȮ/0,ȮGȮf_tcȮ`_qicr`_jjȮ_lbȮhsbm,ȮGȮ_jqmȮf_tcȮcjcarpgaȮesgr_pȮjcqqmlqȮ_rȮ

school. 

JgrrjcȮqgqrcpŲqȮ?ll_,ȮQfcȮqgleqȮglȮ_ȮafmgpȮ_lbȮgqȮjc_plgleȮrmȮqugk,ȮUcŲtcȮ_jqmȮemrȮ_Ȯ

dog called Lucas. He is a nice dog.  



 

 

 

 

 

 

Directions: 1.2 The Jacksons often leave messages or notes for each other. Here are a few!         

Who wrote each note? and Who is the note to? 

 

  a. Written by: _______________To:_____________ 

  b. Written by: _______________To:_____________ 

  c. Written by: _______________To:_____________ 

  d. Written by: _______________To:_____________ 

  e. Written by: _______________To:_____________ 

 

 

 

 

 

 

 

 

 

 

 

  Pre-task: (Task 1) 

 Leaving massages          
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a.  
 

Lana,  At the pool with A. 

-ÌááÚØ á Êhanged times.) 

Back at 6.00.  Max 

b.  

3ÚØ  $ÚØ â ÍÚßÏÌâ  feed 

Luca before basketball! 

Dad 
 

d. 

Anna, Going to the park 

after judo  want to 

come?   Ron 
 

    e.  

   Mum, 'ÚØÌ âÚ 1ÈäÕ á     

house. Can you pick me 

up at 4.00? Ron 

 

c. 

Gone  to the town centre. 

Meet me at the library at 

2.00. M 
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Writing Tip (Task 1) 
Leaving massages          

 

 

 
 

ü Always make your notes/ massages short. Then people will read them! 
 

ü Be careful! WmsȮlmpk_jjwȮjc_tcȮ_ȮlmrcȮgdȮwmsȮa_lŲrȮqnc_iȮrmȮqmkcmlcȮ

`ca_sqcȮrfcwȮ_pcȮmsr,ȮUfclȮrfcwȮpc_bȮrfcȮlmrc-k_qq_ec*ȮrfcwȮa_lŲrȮafcaiȮ

anything that is confusing. Make sure you include all the important 

information. 
 

ü WmsȮa_lȮapmqqȮmsrȮqmkcȮumpbqȮrf_rȮwmsȮbmlŲrȮfave to write in the notes 

 Do you want to come? 

 GŲjjȮ`c back at 6.00. 

 GŲtcȮemlc to the town centre. 

 

ü Useful expression for leaving notes or messages 

1. Inviting the reader to do something          Do you u_lrȮrmȮźźź,=  

2. Asking the reader to do something    A_lȮwmsźźź,=  

3.  Telling the reader where to meet     GŲjj see you     at place  at time  

         Meet me 

4. Telling the reader where someone is GŲtc emlcȮrmȮźź,, 

       GŲk _rȮźź, 

5. Telling the reader when someone will return  

      GŲjjȮ`c back/ home before/ at/ after time 

     GŲjjȮ`c back/ home in 15 minutes. 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

ŒĭėĺŅĴĶŌƟ 

                Capital Letters 
 We use capital letters in English for: 

×  The beginning of a sentence 
   - Dogs are noisy. 
   - Children are noisy too. 

× The first person personal pronoun, I 
   - Yesterday, I went to the park. 
   - He isn't like I am. 

× Names and titles of people 
   - Winston Churchill 
   - Marilyn Monroe 
   - the President of the United States 
   - Doctor Mathews 
   - Professor Samuels 

× Titles of works, books, movies 
   - War and Peace 
   - The Merchant of Venice 
   - Spider Man II 

× Months of the year 
   - January 
   - July 
   - February 

× Days of the week 
   - Monday 
   - Friday 
   - sday 
   - Saturday 
 
 

ŒĭėĺŅĴĶŌƟŏĶŊŗŀĚȮCapital Letters 
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We use capital letters in English for: 
× Seasons 

  - Spring 
  - Summer 
  - Autumn 

× Holidays 
  - Christmas 
  - Easter 
  - New Year's Day 

× Names of countries and continents 
  - America 
  - England 
  - Scotland 

× Names of cities, towns, villages 
  - London 
  - Cape Town 
  - Vancouver 

× Names of rivers, oceans, seas, lakes 
  - the Atlantic 
  - the Pacific 
  - the Thames 

× Names of geographical formations 
  - the Himalayas 
  - the Alps 
  - the Sahara 

× Language 
  - I speak Chinese. 
  - He understands English. 

×  
 

 

ŒĭėĺŅĴĶŌƟŏĶŊŗŀĚȮCapital Letters 
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Directions: You are staying with the Jacksons as a guest. They are out shopping.  

You want to go out but these things happen. Before you can go out you need to write some note. 
 

 

 

 

 

 

 

 

 

                                       (Taken from Real Writing 1:27) 

Write the notes/ massages 

 

 

 

 

 

 

 

 

 

 

 

  Task 1 

a.  b.  
 

 

c.  
 

 

d.  
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ü I use the name only to start the message. 

ü I lay out of message as one paragraph. 

ü I can include all the important information 

in the message. 

ü I can write 4 messages easy to understand. 

ü I can make the note short. 

ü I use the name only to finish the message. 

ü I have checked my spelling and grammar 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

    Student self-check (Task 1) 
               Writing messages 

 

 

  Can-do Checklist 

Tick what you can do. 

 

Can do 

źźźźźźźź 

źźźźźźźź 

 

źźźźźźźź 

źźźźźźźź 

źźźźźźźź 

źźźźźźźź 

źźźźźźźź 

 

 

 

 

Need more 
practice 
źźźźźźźź 

źźźźźźźź 

 

źźźźźźźź 

źźźźźźźź 

źźźźźźźź 

źźźźźźźź 

źźźźźźźź 

 

 

 

 

 

 

 

I have done it. 
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  Practice: (Task 1) 
Worksheet: Capital Letters 

 

Directions: 1 Rewrite the sentences. Add capital tellers. 

1. is it monday today?      ___________________  
2. marco and antonella are from florence in italy.  ___________________  
3. pete and i study english ̀srȮucȮbmlŲrȮqrsbw french. ___________________  
2,ȮkwȮdpgclbŲqȮ`gprfb_y is on 20th november.   ___________________  
5. my uncle name is john. he lives in dublin in ireland. ___________________  
6. queen elizabeth lives in buckingham palace.    ___________________ 
     

Directions: 2 Correct the mistakes with the capital letters. Then rewrite again. 

There are 14 mistakes. 

 

 

 

 

 

 

 

 

 

ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧ

ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧ

ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧ

ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧ

ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧ

ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧ

ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧ 

My Best Friend 

 I would like to introduce My friend bob. He is from Los angeles. He likes 

to go Swimming and he goes to the beach every saturday morning. Bob also likes 

to take photos. Last Year there was a photo contest in Newsweek magazine and 

Bob won a prize for a photo of the Eiffel tower at night. In july Bob and i are 

going to CANADA to take photos of niagara Falls. we will try to win another 

contest. BoB is a great photographer, And a great friend. 
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Directions: 1.1 Look at these statements about messages to your family and friends.                    

Are they true (T) or false (F)? 

 _,ȮWmsȮbmlŲr have to write your full name.  źźźźźźźźźź, 

 b. You must write in complete sentences.  źźźźźźźźźź, 

 a,ȮWmsȮbmlŲrȮf_tcȮrmȮupgrcȮnpmlmslqȮ&c,e, I )   źźźźźźźźźź, 

    and auxiliary verb (e.g. am) 

Directions: 1.2 Cross out the words in these sentences that are not in the notes left. 

 a. Do you want to come?    `,ȮGŲtcȮemlcȮrmȮrfcȮrmulȮaclrpc, 

 a,ȮGŲjjȮ`cȮ`_aiȮ_rȮ6,..,     b,ȮGŲkȮ_rȮrfcȮqfmnngleȮk_jj, 

Directions: 1.3 Match these expressions to the explanations. 

........3.......a. GŲjjȮ`c back/ home before/ at/ after time 1. Inviting the reader to do something           

    GŲjjȮ`c back/ home in 15 minutes.   2. Telling the reader where someone is 

.................b. GŲtc emlcȮrmȮźź,,     3. Telling the reader when someone  

                  GŲk _rȮźź,                                               will return     

       4. Telling the reader where to meet     

.................c. GŲjj see you     at place  at time    5. Asking the reader to do something    

       Meet me 

.................B,ȮA_lȮwmsźźź,= 

.................E. Do you u_lrȮrmȮźźź,= 
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  Practice: (Task 1) 
    Leaving massages          
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Directions: 2.1 Listen and complete the phone messages 
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Pre-task: (Task 2) 

A phone message       

 

 

 

 

Mandy,  

1) ÓÓÓÓÓÓÓÓÓÓÓÓ äÜãâÙØ. ÊÜÙMç ÛãÝâÛ èã èÜÙ 

2) ____________ with Vicky this afternoon 

at  3) ÓÓÓÓÓÓÓÓÓÓÓÓ ãM×àã×ß. ÊÜÙ ëÕâèç íãé 

to come along. Can you ring her on her 

mobile? Her number is 4) ____________  

Mum 

Dad, 

Mr. Gray from the 5) ____________ 

phoned. He  says your car is 6) __________ _. 

You can pick it up this 7) ___________ _. Go 

before 8) ____________ -  that is when the 

garage 9) ____________. His number is    

10) ____________. 

Sarah 



 

 

 

 

 

Directions: 2.2 Read the messages (1-3) below then complete the table. 

Caller 
The name of the 

person the message 
 is for 

The name of the 
person writing the 

message 

Where were the 
people when they 

phoned and left the 
messages? 

1.    

2.    

3.    
 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  Pre-task: (Task 2) 

  A phone message       
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1.   

Dad, 

Uncle John phoned from the hospital. He 

ëÕâèç èã èÕàß èã íãé. ÀèMç éæÛÙâè. ºÕâ íãé 

call him back? The number is 01448 780054  

Jimmy  

2.  
Tim,  

The mechanic Henry Smiths 

phoned from the garage. He tried to 

repair your car, but there is a 

problem. Please phone him on 

42752. The garage closes at six.  

Bill  

3.  

James, 

Mike phoned at 9. He was at the park. He waited 

ŦƻǊ ȅƻǳ ŦƻǊ ŀƎŜǎΦ IŀǾŜƴΩǘ ȅƻǳ Ǝƻǘ ŀ Ŧƻƻǘōŀƭƭ ƳŀǘŎƘ 

this ƳƻǊƴƛƴƎΚ L ŘƻƴΩǘ ǘƘƛƴƪ ƘŜ ƛǎ ǾŜǊȅ ƘŀǇǇȅΦ ¸ƻǳ 

can call him on his mobile ς 089 751 5314. 

Mum 
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Writing tip: (Task 2) 
A phone message       

 

 

 
 

ü Phone messages start with the name of the person the message is for and 

finish with the name of the person writing the message. 

ü Phone messages have only one paragraph containing the following 

information: 

- The name of the person who phoned 

- Where they are? 

- What the massage is? 

- What their phone number is? 

 

  

 

 

 

David, 

Kate  äÜãâÙØ. ÊÜÙMç Ýâ the town . She 

wants to buy you a sweater, but she 

âÙÙØ èã ßâãë íãéæ çÝîÙ. ÀèMç éæÛÙâè. 

Can you call her back on her mobile? 

Her number is 088 760 4469.  

Sandy 

The name of the person the message is for Where they are? 

Caller 

The massage 

The name of the person writing the message 

RfcȮa_jjcpŲqȮ

telephone 

number 



 

 

 

Directions: Read the dialogue. Imagine you are Mr. Joseph and want to write a telephone message 
for Mia.  
 Write 30-50 words. 
Mr. Joseph: Hello. 
Sue:  Oh, hello, is that Mr. Joseph? 
Mr. Joseph: Yes, speaking. 
Sue:  Hello, this is Sue. Can I speak to Mia, please? 
Mr. Joseph: QfcȮgqlŲrȮfcpcȮ_rȮrfcȮkmkclr, 
Sue:  Can I leave a message? 
Mr. Joseph: Of course. 
Sue:  GŲkȮkccrgleȮKg_ȮrfgqȮ_drcplmmlȮ_rȮrfcȮqugkkgleȮnmmj*Ȯ`srȮGŲkȮemgleȮrmȮ`cȮj_rc, 
Mr. Joseph: OK. What time are you going to be at the swimming pool? 
Sue:  At half past two. 
Mr. Joseph: MI*ȮGŲjjȮegtcȮfcpȮ_Ȯkcqq_ec, 
Sue:   Thanks. Can you ask her to phone me on my mobile? 
Mr. Joseph: Wcq*ȮmdȮamspqc,ȮUf_rŲq your number? 
Sue:  084 790 8845. Thanks, Mr. Joseph. 
Mr. Joseph: Not at all, Sue. Goodbye. 
Sue:  Goodbye. 
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      Task 

Mia,  

______________called.___________________________________ 

ÊÜÙMç ÛãÝâÛ èã ÖÙ ÓÓÓÓÓÓÓÓÓÓÓÓÓÓÓÓÓÓ____________________ 

________________________________________________________ 

ÊÜÙMàà ÖÙ Õè ÓÓÓÓÓÓÓÓÓÓÓÓÓÓÓÓÓÓ_________________________ 

________________________________________________________ 

________________________________________________________ 

The number is _________________________________________ 

Dad 



 

 

 

ü I use the name only to start the message. 

ü I lay out of message as one paragraph. 

ü I include of name of caller. 

ü I include of their whereabouts. 

ü I can write coherent explanation of the message. 

ü GȮglajsbcȮmdȮrfcȮa_jjcpŲqȮlsk`cp, 

ü I use the name only to finish the message. 

ü I can use proposition on correctly. 

ü I have checked grammar and spelling. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

    Student self-check: (Task 2) 
A phone message       
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 Can-do Checklist 

Tick what you can do. 

 

Can do 

źźźźźźźź 

źźźźźźźź 

źźźźźźźź 

źźźźźźźź 

źźźźźźźź 

źźźźźźźź 

źźźźźźźź 

źźźźźźźź 

źźźźźźźź 

 

 

 

 

Need more 
practice 
źźźźźźźź 

źźźźźźźź 

źźźźźźźź 

źźźźźźźź 

źźźźźźźź 

źźźźźźźź 

źźźźźźźź 

źźźźźźźź 

źźźźźźźź 

źźźźźźźź 

 

 

 

 

 

 

 

I have done it. 



 

 

 

 

 

Directions: 2.1 Complete the sentences with the sentences in the box. 
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        Practice: (Task 2)  
   A phone message       

 

 

 
Can you call him on his mobile? 
He wants you to go with him. 

FcŲqȮemgleȮrmȮrfcȮdmmr`_jjȮk_rafȮrmlgefr, 
QfcŲqȮemrȮrfcȮ`mmiȮrf_rȮwmsȮu_lrcb, 

The match starts at 8 p.m. 
The library is opened from 9 a.m. until 3 p.m. 

You can pick it up tomorrow. 
 

Dad, 

Mrs. Harris from the library phoned.  

1. ÊÜÙMç Ûãè èÜÙ Öããß íãé ëÕâèÙØ. 

2. __________________________________ 

3. __________________________________ 

The phone number is 6489042  

Lisa 

Pete 

ÁÕ×ß ×ÕààÙØ Õè 8 ãM×àã×ß. 

4. ___________________________ 

5.____________________________ 

6.____________________________ 

7.____________________________ 

¿Ýç âéáÖÙæMç 089 411 5333 

Dad 



 

 

 

 

 

Focus on words that people misspell, mistype, or get confused. 
Directions: 2.2 Underline four mistakes in the message then correct the mistake. 

 

 

 

 

 

 

 

 

 

 

 1. ________________________    2. ________________________  

 3. ________________________    4. ________________________  

 

Directions: 2.3 Here are many words that people often misspell, mistype or get confused. 
Circle the correct word to complete the sentence. 
 a. I went ____________my slajcŲqȮfmsqc,   (to/ too /two) 
 b. London is ____________crowded for me.   (to/ too /two) 
 c. I have ____________ brothers.    (to/ too /two) 
 b,ȮGrŲqȮ_ȮqrmpwȮ]]]]]]]]]]]]QgpȮ?prfspȮAml_lȮBmwjc,  (by/ buy /bye) 
 e. I want to ____________ a new car.    (by/ buy /bye) 
 f. ____________! See you soon.    (by/ buy /bye) 
 g. I can speak France ____________English.   (an/ and) 
 h. Bob and Dave want to borrow our laptop.   (Their/ There) 
    ]]]]]]]]]]]]amknsrcpŲqȮ`pmicl, 

          Practice: (Task 2)  
 A phone message       
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Mum 

Mrs. Anna called. She ordered 200 printers from 

the company last week. She wants to by more   

Õâ çÕíç èÜÙí çÜãéàØâMè ÖÙ èã ÙìäÙâçÝêÙ. ÊÜÙ Õàçã 

wants to talk about other thinks with you. Please 

phone her back.  

Paul   



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

ėŜŅĬŜŅ 
 

ȮȮĳŅėįĬĺĔ 
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ŏĜĸĵ 
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          Pre-task 1.1 

          Pre-task 1.2 
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 a. Max   b.  Lana   

 c.  Ron   d. Anna 

 e.  Lucas 

 

 a. Written by: Max   To:   Lana 

 b. Written by:  Max  To:   Ron 

 c. Written by:  Max  To:   Lana 

 d. Written by: Ron   To:   Anna 

 e. Written by: Ron   To:   Lana 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

                                                           

           Writing messages         25 

 

         Task 1 
 

  Worksheet: Capital Letters 
       

Write your own answer 
Answer: 

a. Ron. Want to go swimming with Paul? Meet him at the bus stop at 4.00. 

    (Your name). 

b. Max. My light broke. Can you fix it? Thanks. (Your name). 

c. Max and Lana. Gone to the pizzeria in town. Want to join me at 1.00 for 

    lunch? (Your name). 

d. Max and Lana. Gone to the cinema. Back after 11.00. (Your name). 

 

 1. Is it Monday today?      
2. Marco and Antonella are from Florence in Italy.  
3. Pete and I study English but wcȮbmlŲrȮqrsbwȮDpclaf. 
4. My dpgclbŲqȮ`gprfb_wȮgqȮmlȮ0.th November.   
5. My uncle name is John. He lives in Dublin in Ireland.  
6. Queen Elizabeth lives in Buckingham Palace.   

 I would like to introduce my friend Bob. He is from Los Angeles. He likes to 

go swimming and he goes to the beach every Saturday morning. Bob also likes to 

take photos. Last year there was a photo contest in Newsweek magazine and Bob 

won a prize for a photo of the Eiffel Tower at night. In July Bob and I are going to 

Canada to take photos of Niagara Falls. We will try to win another contest. Bob is  a 

great photographer, and a great friend. 
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       Practice: Task 1 

1.1 a. T  b. F  c.  T 

1.2 a. Do you want to come?     

 b. GŲtc gone to the town centre. 

 c. GŲjjȮ`c back at 8.00.      

 d. GŲkȮat the shopping mall. 

1.3 a. 3  b. 2  c. 4 

 d. 5  e. 1 

 

 

 
          Pre-task: Task 2.1 

1.  Alison 0,ȮȮa_déŲ 3.  two  4. 0658849327 

5. garage 6. Ready 7. Afternoon 8. Five 

9. closes 10. 243055 
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       Typescript 
      Pre-task: Task 2.1 

1. Mrs. Brown:  Hello 
   Alison:  Oh, hello, is that Mrs. Brown? 
   Mrs. Brown:  Yes, speaking 
   Alison:  Hello, this is Alison. Can I speak to Mandy, please? 
   Mrs. Brown:  QfcȮgqlŲrȮfcpcȮ_rȮrfcȮkmkclr,ȮA_lȮI take a message? 
   Alison:  Wcq*Ȯnjc_qc,ȮGŲkȮemgleȮrmȮrfcȮa_déŲȮugrfȮTgaiwȮrfgqȮ 
   afternoon. I wanted to invite Mandy. 
   Mrs. Brown:  MI,ȮUf_rȮrgkcȮ_pcȮwmsȮemgleȮrmȮrfcȮa_déŲ= 
   Alison:  ?rȮrumȮmŲajmai, 
   Mrs. Brown:  GŲjjȮegtcȮfcpȮrfcȮkcqq_ec, 
   Alison:  Thanks. Can you ask her to phone me on mobile? 
   Mrs. Brown:  Wcq*ȮmdȮamspqc,ȮUf_rŲqȮwmspȮlsk`cp= 
   Alison:  Thanks, Mrs. Brown. 
   Mrs. Brown:  WmsŲpcȮucjamkc*Ȯ?jgqml,ȮEmmb`wc, 
2. Sarah:  Hello. 
   Mechanic:  Fcjjm*ȮrfgqȮgqȮNcrcpȮEpcwȮdpmkȮEpcwŲqȮe_p_ec,ȮA_lȮGȮ 
   speak to Mr. Simpson, please? 
   Sarah:  GŲkȮqmppw,ȮFcȮgqlŲrȮfcpcȮ_rȮrfcȮkmkclr, 
   Mechanic:  Can I leave a message, please? 
   Sarah:  Yes, of course. 
   Mechanic:  Can you tell him that his car is ready? He can pick it 
   up this afternoon. The garage closes at five. 
   Sarah:  MI,ȮGŲtcȮemrȮrf_r,ȮGŲjjȮegtcȮfgkȮwmspȮkcqq_ec,ȮA_lȮwmsȮ
   give me your phone number, please? 
   Mechanic:  Wcq*ȮgrŲqȮ021.33, 
  Sarah:  243055. OK. 
  Mechanic:  Thanks very much. 
  Sarah:  Goodbye. 
  Mechanic:  Goodbye. 
 
 
    



 

 

 

 

 

Caller 
The name of the 

person the message 
 is for 

The name of the 
person writing the 

message 

Where were the 
people when they 

phoned and left the 
messages? 

1.  Uncle John Dad Jimmy hospital 

2. Henry Smith Tim Bill garage 

   3. Mike James Mum park 
 

 

 

 

 
 

Write your own answer 
Sample answer: 

 

 

 

 

 

 

 

 

 

        Task 

       Pre-task: Task 2.2 
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Mia,  

ÊéÙ ×ÕààÙØ. ÊÜÙMç áÙÙèÝâÛ íãé èÜÝç ÕÚèÙæâããâ Õè èÜÙ 

çëÝááÝâÛ äããà Öéè çÜÙMç ÛãÝâÛ èã ÖÙ àÕèÙ. ÊÜÙMàà ÖÙ Õè èÜÙ 

swimming pool at half past two. Can you call her back on 

her mobile phone? The number is 084790 8845.  

Dad 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

      Practice: Task 2.2and 2.3       

 2.2  1. buy   2. and 
  3. too   4.  things 

 2.3 a.  to   b.  too 

  c. two   d.  by 

  e.  buy   f.      bye 

  g.  and   h.  Their 
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         Practice: Task 2.1 

 2. You can pick it up tomorrow. 
 3. The library is opened from 9 a.m. until 3 p.m. 
 2,ȮFcŲqȮemgleȮrmȮrfcȮdmmr`_jjȮmatch tonight. 
 5. He wants you to go with him. 
 6. The match starts at 8 p.m. 
 7. Can you call him on his mobile? 
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